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The Zone Community Challenge Project
Job Description and Person Specification:  Community Worker
Hours:  

Part-time flexible (approx 12 hours per week) for 12 months
Pay Scale: 

£10,608 per annum (based on 12 hours per week)
Start date: 

May 2019
Place of Work: 
The Zone Community Hub, Market Drayton/Market Drayton Town 
Council Offices
Purpose of role: 
· To support Market Drayton Town Council and the Zone Community Group to expand and develop the Zone Community Group.  

· To gain charitable status for the Zone Community Group
Accountable to:  Market Drayton Town Clerk
Responsibilities: 
· To work with the Zone Community Group to help them develop their skills and knowledge base. 

· To work with the Zone Community Group to ensure they meet the criteria to gain charitable status and to support them through the Charitable Status application process.

· To identify training needs of the Zone Community Group members and volunteers and to arrange suitable training.

· Carry out any other duties that reasonably fall within the scope of the post or at the direction of the Town Clerk.
Closing date:  3rd May 2019

For more information and an application pack please telephone Sue Thomas on 01630 653364 or email projectsofficer@marketdrayton.gov.uk  

Person Specification
Qualifications

Desirable

A good level of education. A level or degree standard
Full Driving Licence 
Good standard of computer literacy 

Work Experience and Vocational training

Essential 
· Knowledge or experience of the process to gain charitable status.

· Experience of and enthusiasm for working with Volunteers and supporting them to overcome obstacles to their participation
· Knowledge of and enthusiasm for community work and for working with residents and young people. 

· Experience of working in a community setting and an understanding of local community engagement issues – preferably within Market Drayton
· Clear and effective communicator in writing and on the telephone.  
· Ability to engage with people with a wide range of abilities and from diverse backgrounds
· Ability to plan and organise own workload
· Well organised, able to prioritise and switch tasks sometimes at short notice. 
Desirable
· Knowledge of the local community and Community engagement practices
Personality/Abilities required
· A non-judgemental and confident approach will be essential
· Outgoing; warm; able to communicate with a wide range of people
· Able to engage, motivate and organise others 
· Able to work on own initiative and as part of a team 

· Able to work flexible hours and days.  Evening and weekend work will be required. 
· Ability to create and follow new procedures and processes
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