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Market Drayton Town Council
Policy and Conditions of Hire for Council owned assets, and facilities.

The following list of Market Drayton Town Council owned assets, and facilities will be available for use/hire subject to any terms and conditions laid down by the Town Council.

1. Council Chamber

2. i.
Recreation Ground at Buntingsdale Road
ii. Town Park at Manor Gardens

Working Group reviewed on:   30 July 2025
1
Council Chamber
	Booking Procedure
	All bookings must be done through the Town Clerk. A booking form must be completed prior to use of these facilities.

	Available Facilities
	Toilets, kettle, TV screen, projector & screen, heating, and Wi-Fi

	Hours of Availability
	9.00 a.m. to 9.00 p.m. Monday to Friday
9.00 a.m. to 4.00 p.m. Saturday
Election hire times will differ

Sundays & Bank Holidays are not available.

	Keys
	9.00 a.m. to 3.00 p.m. Monday to Thursday 9.00 a.m. to 1.00 p.m. Friday  – office staff.
All other times a responsible member of the organisation must sign for, collect, and return keys to the Town Hall.
Keys can only be issued once a booking form has been approved.

	Damage and Breakages
	All damage and breakages must be paid for at cost.

	Type of permission usage
	Meetings and conferences; maximum of 50 people.

	Insurance
	Copies of own insurance and public liability to be provided upon request.

	Toilet Provision
	Provided including disabled facilities.

	Charging of Entrance Fees
	Not allowed.

	Vehicles
	No parking availability at the Town Hall, pay & display adjacent to Town Hall at a fee. 

	Health & Safety issues
	A copy of the organisations Health & Safety policy to be submitted if necessary.

	Electrical Equipment
	Any electrical equipment used within the Chamber must be PAT tested by a qualified electrician and certificates provided.

	Fire Procedure


	In the Chamber clearly marked there are:

Fire alarms at the front of the Chamber and by the side entrance door. 

Two fire door exit points on either side of the room.

Fire extinguishers are located by the side entrance door.

Fire emergency lighting in place.

A checklist will be discussed at the time of booking.


2.     i.  Recreation Ground at Buntingsdale Road  
        ii. Town Park at Manor Gardens
	Booking Procedure
	All bookings must be done through the Town Clerk. A booking form must be completed prior to use of these facilities.

	Available Facilities
	None.

	Hours of Availability
	9.00 a.m. to 8.00 p.m. seven days a week.

	Keys
	9.00 a.m. to 3.00 p.m. Monday to Thursday, 9.00 a.m. to 1.00 p.m. Friday  – office staff.

All other times a responsible member of organisation must sign for, collect and return keys to Town Hall.
Keys can only be issued once a booking form has been approved.

	Damage and Breakages
	All damage and breakages must be paid for at cost.

	Site clearance
	Adequate litter bins must be provided and removed at the close of the event and the area is left clean and tidy.

	Type of permission usage
	Organised and supervised sporting events and commercial events at the discretion of the council.

	Insurance
	Copies of own insurance and public liability required.

	Toilet Provision
	None. Any major event must provide mobile units.

	Charging of Entrance Fees
	Organisations will be allowed to charge an entrance fee to the event provided correct licenses are in place to do so, but free open public access must be always available to the play area.

	Vehicles
	To be approved by the Town Council.

	Heavy Equipment
	Allowed on receipt of deposit which will be refunded at end of event after inspection by council staff.

	Health & Safety Issues
	· A copy of the organisations Health & Safety policy must be submitted.

· A copy of the event Risk Assessment must be provided with reference to ‘Martyn’s Law’.

	Electrical Equipment
	Any electrical equipment used on the recreational grounds must be PAT tested by a qualified electrician and certificates provided.

	Entertainment
	All appropriate licenses must be obtained and copies provided to the Town Council.
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Market Drayton Town Council

Hire charges for Council owned assets, and facilities.
The following list of Market Drayton Town Council owned assets, and facilities will be available for use/hire subject to any terms and conditions laid down by the Town Council at the following rates.
	Item
	Assets and Facility
	Hire Charge

	1.
	Council Chamber
Elections – Day usage 
	£12.50 per hour
£250.00 per day

No charge for Non-profit making organisations

	2.
	Recreation Ground on Buntingsdale Road
Town Park at Manor Gardens
	£500 deposit £100 per day
Events run by local charitable organisations may be free of charge subject to Town Councils decision.
All damages and breakages must be paid for



