Finance & General Purpose
Committee
3 September 2026
Appendix FG057

Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
» where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£15 million; or
» where the higher of gross income or gross expenditure was £25,000

or less but that:
= are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
» The Annual Internal Audit Report must be completed by the authority's internal auditor.
= Sections 1 and 2 must be completed and approved by the authority.

» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority rust approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An autharity with either grass income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2. together with

« a bank reconciliation as at 31 March 2026
= an explanation of any significant year on year variances in the accounting statements

+ notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2025/26
Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 — External Auditor

Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the

authority website/webpage:

— Before 1 July 2026 authorities must publish:
+ Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
+ Section 1 -Annual Governance Statement 2025/26 approved and signed. page 4

« Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:

« Notice of conclusion of audit
+ Section 3 - External Auditor Report and Certificate
» Sections 1and 2 of AGAR including any amendments as a result of the limited assurance review. It

is recommended as best practice, to avoid any potential confusion by local electors and interested
that you also publish the Annual Internal Audit Report, page 3.

partie

*for a complete list of badies ihat may be smaller authorities refer to schedule 2 ta the Lacal Audit and Accountability Act 20714,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Praciitioners’ Guide™ which is updated from time to time and contains gverything
needed to prepare successiully for the financial year-end and the subsequent work by the external auditor,
Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

« The authority should receive and note the Annual Internal Audit Repart before approving the Annual

Gavernance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (not bath) no later than 30 June 2026

The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFOQ is required to commence the public rights period which must be a single pericd of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investmeants. note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners' Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation. The external auditor wants to know that you understand the

Completion checklist - ‘No' answers mean you may not have met requirements

All sections

reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

Additional costs may be incurred if additional audit work is required.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2026

Have all highlighted boxes have been completed?

Has all additional infarmation requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor? s

Internal Audit Report

Haveall highlighted boxes been compieted by the internal auditorand explanations provided?

Section- Eor any.statement to which the respanse is ‘no’, has an explanation been published? | ¢ '

Section 2 Has the Responsible Financial Officer signed the accounting statzments bafore p.
presentation to the authority for approval? R
Has the authority's approval of the accounting statemants been canfirmed

by the signature of the Chair of the approval meeting?
Has an explanation of significant variations been published where raquirad?
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 87

Has an explanation of any difference betwesn Box 7 and Box 8 been provided? / i

Sections 1 and 2

Trust funds — have all disclosures been made if the authority as a body corporate is a /
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountab

for Smaller Auffiorities in England
ac | rg.uk

aded from www.nale.gov.uk or from www.ad

* Guide to Proper Practices,
can be ' S
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Annual Internal Audit Report 2025/26

M Doayton Town Cainet .

P B

During ihe financiai year ended 31 March 2026, Bs authority's infameal auditor acting independently and on the
basis of an assessment of risk, camied out 3 selective assessmant of compliance with the relevant procedures and
controls in oparsiion and obtalned approgriate evidence from the authority.

out below are the objectives of nfermal control and alongside are the internal audit conclusions on wheéher in gl
mmmmmmmmmnmwwmmﬂm
to maet the neads of this sulherily.

qhmxﬁvrwdshmemmmmmeﬁnaﬂdwz

B. This mthority complied with 45 firencial requiations. payments were supportsd Dy mvoices, afl
meww?mapw:mu

C. Thss mutharity azgessed he significant risks to achieving s objectives and reviowed the adenuacy
of arangemanis io manage these.

D. The precepl or 'ales requirement suted fomt an adequale Dudgetary (YOCESS prograss agams!
the budget was regularly monfiored, and reserves were approprate

| E. Expected mcome was fully received based on correct pnoes, properly recorded and promptly

| bonked; and VAT was appropriately accounted for 2 Eieds
|E. Cash payments were propesly supporied by receipts all cash sxpendiure was approved and
| VAT appropnately sceounted for

G. Salaries to employees and asllowences 1o members were paid i secordance with this authorly's
approvals, and PAYE and Ni requinemsnis were peoperty applied
H. Assel and westments registers were completz and accurste and property maintaired
immmmmMMMmmmmmmsE(m T e >
| and payments o incorme and xpencitire). agreed o the cash book. supporied by & adequate audil .1
?l#mmmwam%mawmwmmws A st the
| awemplion crisra and comectly declarad dself sxempt (T the auilonty had 2 frmied 2ssurance ;
| revew of s 2024/25 AGAR fick ‘ndl coversd’) et K bt o
L "he stheniy published e requared ticrmation on 2 wetbsielwebpage up to date at the tme of the J '
yermal gudit M accordance wilh the relevant legisiation
M. Iy the year covered py s AGAR the autharily comectly provided for a panod v the exeruse of
pubic nghts as required by e Accounts and Audit Reguiations (ounng e 202526 AGAR percd ‘,
wers public nghts n redation o the 202425 AGAR sviderced Dy 3 nofice o ihe medsde anciry

{ authorly approved minutes confirming the detes set) '
(N wmmmmmmmmm«:&wm lj_; :
| (ss8 AGAR Ppge | Guenca Notes) i s
—— e —
0. The ahonty has complied wih tws regulstions & croper practices relaing to digial and dota 71
| compiance ) e 5 o

| P. {For local councils ondy)

Trust funds (including chaniabie: - The tourci mel 19 ‘ssporsidities as 3 nisiee ST
Fanwm;awﬁwwmammmwmwnmmmmwmim.
Dzt s) rermnal auch undenaaen Mame of persor wng —aried cut the mizmal sudt

oo Py
Sxpatiee of persan who CML.% 13108/2026

oot s S an spten b ake ek s i RN A S R R
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Section 1 — Annual Governance Statement 2025/26

We acknowledge as the members of:

Market Drayton Town Council

at there Is a sound system of internal control, including arrangements for

our responsibility for ensuring th
firm, to the best of our knowledge and belief, with

the preparation of the Accounting Statements. We con

respect to the Accounting Statements for the year ended 31 March 2026, that:

hal this authority:

1. We have put in place arrangements for effective financial s ‘ S | prepared its accounting statements in agcordance
management during the year, and for the preparation of Y | with the Accounts and Audit Regulstions.
\ Al

the accounting statements. Bl | Rty
2. We maintained an adequate system of internal cantrol i | made proper arrangements and accepted responsibility
including measurss designed to prevent and datect fraud / | for safeguarding the public money and resaurces v

and corruption and raviewad its effectiveness. its charge.

has only done what it has ihe legal power to do and has

We have assurad curselves that there are no matters
campiied with Proper Practices in daing so.

of actual or potential non-cempliance with laws,
regulations and Proper Practices that could have a ‘/
significant financial effect on the ability of this

autharity to conduct its business or manage ils
finances. P

£

4. \We providad proper opportunity during the year for during {he year gave afl persons interested the opportunity (o
the exercisa of electors’ rights in accordance with the / inspect and ask questions about this authority's accounts,
requirements of the Accounts and Audi Regulations.

[ 5. We carried out a0 assessment of the risks facing this
| authority and took appropriate steps [o manage those /
risks, including the intraduction of internal controls andfor
axtarnal insurance cover where required. A

considerad and documented the financial and ather risks it
faces and dealt with them properiy.

6. W= maintalned throughout the ysar an adequatz and arranged for a compatent person, indspendent of the financial
f contrals and procedures, Lo give an objective view on whether

affective system of internal audit of the gccounting
racords and contral systems. i | internal contrals meat the neads of this smaller authority.

7. We toak approgriate action on all matiers raised /

responded lo matters brougtit ta its attention by internal and

in reparts fram internal and external audit SR || Bxtarnal audlt

8. We considered whather any litigation, lizbilities or H disclosad sverything it should have aboul its business aclivity
commitments, events or iransacticns, occurring either | during the year including events taking place after the year
during or after the year-end, have a financial impact an v | end if relevant.

this authority and, where appropriate, have includad them
in the accounting stataments. 1 {

9. (For local councils only) Trust funds including
charitable. In our capacify as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit. | iy

has made suitable arrangements for its IT and data

managament and has complied with proper practices in
daing so.

has met =il of its responsibilitias where, 2s a bady
carperate, it is 2 sole managing trustee af 8 local
trust or trusts.

10, We have pukt in place amangaments for the sffective T
and data management in accordance with proper (
practices during the year under review. 1 N

*Please provide explanations ta the external auditor on a separate shest for sacti‘No* response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

Signad by the Chair and Clerk of the meeting whare

This Annual Governance Statement was approved at a
approval was givan:

meeting of the authority an:

21/05/2026
Chair W

and recorded as minute reference:

18.C Clerk % ?f[taﬁ‘fﬁ .

https://www.marketdrayton.gov.uk
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Section 2 - Accounting Statements 2025/26 for

- Market Drayton Town Coungil.

1, Balances brought V| Total balances and reserves at the beginning of the year
forward '3,44()| as recorded in the financlal recerds. Value must agres

|| to Box 7 of previous year.

2. (+) Precept or Rates and |} B | Total amount of precept (or for DB ralgs and levies)
Levies Ir: received or receivable in the year. Exclude any grants

g || received.
3. (+) Total ather recaipts : | Tofal income or receipts as recorded in the cashbook less

b 54| the precept or ratesfevies recelved (line 2). Include any

i . || grants received.

4. (-) Staff costs ¥ &) | Total expendilure or payments made fo and on behalf
AR A0S A4 ann| of all employees. Include gross salaries and wages,
21 1‘39-8_ 241,926 employers NI coniributions, employers pension
ot centributions, gratuities and severance payments.

5. (-) Loan interest/capital p | Total expenditure or payments of capital and interest
repayments 4,605| 4.385| made during the year on the authority’s borrowings (if any).

B. (-) All other payments Gibatiniees | Total expenditure or payments as racorded in the cash-

445.904 616,707 | hook less staif casts (line 4) and loan interest/capital
°r L .| repayments (line §).

7. (=) Balances carried R | Total bafances and reserves at the end of the year.
forwarc 873,440 782800 must equal (1+2+3) - (4+5+6).

8. Total value of cash and b S | The sum of all current and deposit bank accounts, cash
short term investments 852,207 747,342| holdings and short term investments field as at 31 March -

b | To agree with bank recanciliation.

9. Total fixed assets plus SRl || The value of all the property ihe authorily owns — it is made
long term investments 1,780,267 1,992,554 | up of all its fixed assets and long term investments as at
and assets WG ] Bt 31 March.

10. Total borrowings |- oo e s | The oufstanding capital balance as at 31 March of all loans

i 81000 ! '4|00.0 fram third parties (including PWLB).

For Local Councils Only

11 Do figures in the
gecounting  statements  above
exclude any trust transactions?

the

; For guidance refer fo the Praciifioners’ Guide sections 2.31 fo 2.33.

[certify thatfor the yvearended 31 March 2026 theAccounting
Statements in this Annual Governance and Accauntability
Return have been prepared on either a receipts and payments
ar income and expenditure basis fallowing the guidance in
Governance and Accountability for Smaller Authorifiss —a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval,

Date

["confirm that these Acceunfing Statements were
approved by this authority on this date:

21/05/2026

as recorded in minute referenca:

19.C

Signed by Chair of the meeting where the Accounting

Statemenis W‘Zzﬁw
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Section 3 - External Auditor’'s Report and Certificate 2025/26
In respect of Market Drayton Town Council — SH0115

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAD). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAC website — https:/iwww.nao.org.uk/code-audit:

practice/quidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

« summarises the accounting records for the year ended 31 March 2026; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2025/26

lﬁept for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Retum (AGAR),
in our apinion the infarmation in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concer that relevant legislation and regulatory requirements have not been met.

The AGAR was not accurately completed before submission for review:

o The smaller authority has confirmed that it is not a sole managing trustee. Therefore, the response to Section 2, Box 11 s incorract
and should be 'Yas'.

Other matters not affecting our apinion which we draw to the attention of the authority:

The smaller authority has not been able to provide evidence of the consideration of the independence of the internal auditor upon appointment.
In accordance with the Practitioner's Guide Paragraph 4.11 it is considered best practice to review the independence of the internal auditor on

an annuzl basis.

3 External auditor certificate 2025/26
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

March 2026.
External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature PLE LI mLEJORN LLP pate [ | 14!@3/2@2@
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