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Market Drayton Town Council
Small Grant Application Form
Small Grants are for amounts up to and including £500.
Please refer to the Town Council’s Small Grant Policy available on the website.
1. About your organisation
	Name of organisation:


	

	Address:
	




	Are you registered with the Charity Commission

	Yes                            No

	Charity registration number (if applicable)
	



	Are you a not-for-profit local community group

	Yes                            No

	Do you have a constitution or terms of reference
	Yes                            No



	Date organisation established:

	



	If you have ticked NO to all the boxes above  you do not meet the criteria for a small grant.



2. Contact details
	Contact Name:

	

	Position within organisation:

	

	Address for correspondence:



	

	Telephone number:

	

	Email address:

	



3. About your application
	Amount requested:

	£


	Outline the reason for your application and how the amount requested will be spent:












	State how the grant will benefit Market Drayton residents/community?








	How many residents of Market Drayton will benefit?
	

	Have you received any grant funding from the Council in previous years and if so, please detail?
	

	What is the planned delivery date for the project/activity?
	


	Do you donate any money to charity?
If so, please provide details.
	

	Have you considered how this project could be run in a more environmentally sustainable way.
	
Yes     [image: ]                     No [image: ]


	If yes, please explain how.






4. Bank details
	Account name:
(this cannot be a personal bank account)
	


	Account number:

	

	Sort code:
	



5.    Declaration
This declaration must be signed by an authorised person within the organisation or group, e.g. Committee Member, Office Holder, or Trustee.
1.   I am authorised to make the application on behalf of the above organisation.
2.   I have read and noted the Council’s protocol relating to this application and agree to abide by the conditions listed if a grant is awarded by the Council.
3.   I certify that the information contained in this application is correct.
4.   If the information in the application changes in any way, I will inform the Council.
5.   I give permission for the Council to record the details of my organisation electronically and to contact my organisation by phone, post or email regarding this application.
6.   If the application is successful, I give permission for the Council to publicise the project/activity in the local media and on its website.
7.   I agree to provide a written report and financial records including photographs, to the Council, indicating how the grant awarded has been spent, within six months of completion.

On behalf of (insert name of organisation or group)
…………………………………………………………………………………………………

Signed …………………………………………  Date ……………………….

Position in organisation or group …………………………………………………………
	Please send completed application form to:  Assistant Clerk                                                                                                 Market Drayton Town Council                                                                                 18 Frogmore Road                                                                                            Market Drayton                                                                                                      TF9 3AX
Email:  assistantclerk@marketdrayton.gov.uk


Grant applications are determined by the Council during public meetings, and this application form will therefore appear in the public domain. If you do not wish for any of your personal contact information to be included in the public papers, please specify when submitting your application.
We will only use your personal information to contact you about your application.
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Market Drayton Town Council
Small Grants Protocol
Market Drayton Town Council has allocated £7,200. within the budget to help local organisations achieve their aims and objectives.
The Small Grants budget to be split over four meetings to ensure it is apportioned throughout the financial year. 
The Council has a policy of assisting local community and not for profit groups. Applications must be from a properly formed group, club, committee, or charity.
Organisations must submit a completed application form to the Clerk along with a copy of their last bank statement and annual accounts and constitution or terms of reference, which must show that the group has community aims whilst benefitting the residents of Market Drayton.
All applications of up to £500 will be considered at a Finance and General Purposes Committee meeting within the financial year. Each application will be considered on its own merits.
General criteria – these apply to all Community Grant Applications:
· Each application to be considered on its merit; the amount of grant will be at the discretion of the Town Council but will not exceed £500.
· The grant can only be used for the purposes stated and the Council reserves the right to reclaim any grant not being used for the specified purpose of the application.
· Grants will not be paid retrospectively for projects that have taken place. 
· Schools and public bodies are excluded.
· The Town Council will endeavour to treat similar projects equitably.
· The Committee will take into account any previous grant made to an organisation or group when considering a new application.
· No grant will be awarded to or for any commercial venture for private gain.
· Organisations are responsible for ensuring that they comply with all legal and statutory requirements relating to the proposed project to be funded.
· Should for any reason the organisation disbands during the period of the grant the Council may ask for all or part of the monies to be paid back.
· Should the reason the grant was awarded not be completed the Council reserve the right to claim the money back.
· Organisations must have their own bank account and must submit a copy of their last bank statement and accounts with their application form.
· Organisations can normally only make one application per year, though exceptions can be made.
· Organisations donating to charity will not normally be awarded funding. 
· The grant money must be used within the financial year it is given.
· All applicants must complete a project monitoring form, enclosing a breakdown of expenditure and copies of receipts before the end of the financial year.
· Successful applicants to be invited to attend the next suitable Finance and General Purposes Committee meeting to formally accept the grant.

Adopted at a Finance & General Purposes Committee on 18 June 2026.
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